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General Information

WELCOME FROM THE PRESIDENT
Dear Families of St. Francis DeSales High Schooh@anity,

Welcome to the 2009-2010 school year. This wilbheexciting and challenging year for
all of us, as we continue to strive for excellemrcall of our spiritual, academic, athletic,
and extracurricular programs. Our school themBé&Sales...It's Personal HereT his
theme arises from the understanding that at De&atgsSchool, we provide an
educational environment that emphasizes persotatain and care for our students, our
colleagues, and our families. We emphasize Chanstalues as we direct our students to
grow in knowledge, faith, love and service. Agdexlan our vision statement, the
message of St. Francis DeSales is:

The cultivation of mind, spirit, and body has atini&te mission of guiding you to be
competent, concerned, responsible and ethical btsldf God’s kingdom.

As a leadership team, we will work closely with yand the faculty to ensure a positive
educational experience for your son. We ask ygaitous as we embrace the challenge
of taking advantage of every opportunity presemdeds this year. We are enthusiastic
and ready to assist you as we journey throughyttas at DeSales High School.

Please read the contents of this handbook carefdlyr school leadership team has
crafted a concise, user-friendly handbook. Theeetgiions outlined herein will help
each student work within a cooperative communityessary for a happy and productive
school environment.

DeSales is a dynamic school where it tiglpersonal. With the cooperative efforts of
students, parents, and school personnel, we strigeovide a challenging Catholic
education of the highest quality. We look forwswdyrowing with you. If you have any
guestions as you review this handbook, please tlhesitate to call, email, or set up a
conference. Thank you in advance for the attentmnwill dedicate to studying and
supporting our school handbook.

Sincerely,

Douglas Strothman
President
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August 19
August 20
August 21
September 7
September 16
September 17
October 1
October 14
October 16
October 21
November 22
November 25-27
December 15-18
December 18
December 21
January 4
January 18
January 25
January 30
February 12
February 15
February 24
March 12
March 22-26
April 2

April 23

April 24

April 30

May 10-13
May 13

May 14

May 15

May 20-21, 24-25
May 31

*The 2009-2010 School Year at a Glance

Freshmen Orientation (1:45 dismissal)
First Day of Classes for All Studentgif2dismissal)
Opening School Mass/Academic Awards Cergm
Labor Day (NO CLASSES/Offices Closed)
Senior Parent Meeting/Back to SchaghitN
Late Opening—9:30 am
Deadline for Immersion Selection
Testing Day for All Students
Fall Break (NO CLASSES/Offices Closed)
NHS/Beta Inductions and Honor Roll Baatqu
Open House
Thanksgiving Break (NO CLASSES/@#icClosed)
Mid-Term Exams
First Semester Ends
Christmas Break Begins
Classes Resume
Martin Luther King Day (NO CLASSES/OdcClosed)
Feast Day of St. Francis DeSales
DeSales Benefit Feast/Hall of Honoradtidn Ceremony
Faculty/Staff Formation Retreat (NO @GSk S/Offices Closed)
President’s Day (NO CLASSES/Officessétt)
Ash Wednesday
Enroliment Packets/PSAS Forms Due
Immersion Week
Good Friday (NO CLASSES/Offices Closed)
Junior Ring Ceremony
Senior Prom
Oaks Day (NO CLASSES/Offices Closed)
Senior Final Exams
Baccalaureate Mass
Senior Breakfast/Senior Awards Day (noomiksal)
Graduation
Underclassmen Final Exams
Memorial Day (Offices Closed)

Potential Snow Make-Up Days: February 12, Febrd&ryMay 26, May 27, May 28

* Please refer towww.desaleshighschool.corfor the most current school calendar
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MISSION STATEMENT

St. Francis DeSales High School educates youngimidse Catholic tradition, preparing
them to lead productive, meaningful lives basedhepillars of the DeSales experience:
Faith t Brotherhood t Tradition.

VISION STATEMENT

DeSales High School is an all-male, college-prepayaCatholic school committed to
the total development of its students. Inspireghbyciples articulated at its founding in
1956, DeSales presents young men an education fdstdrs their spiritual, intellectual,
social and physical growth. This cultivation ofnaj spirit, and body has an immediate
objective of preparation for post-secondary suceedsan ultimate mission of guiding
them to be competent, concerned, responsible &nchebuilders of God’s kingdom.

DeSales provides challenging, engaging studiegpersonalized learning environment,
giving special attention to the academic and sowalds of each individual student.
Embracing high standards of character, commitnaard,achievement, DeSales
encourages students to think critically and credyiand to act ethically. To these ends,
DeSales utilizes proven and effective modes ofuiesibn to educate each individual
based on the pillars of the DeSales experiencést Fdrotherhood Tradition.

Faith—we believe in...
providing an education rooted in the Roman Cathodidition of Jesus Christ,
centered on prayer
recognizing each student’s God-given dignity
promoting his spiritual, academic and personal ginow
guiding him to more fully live a Christian valueaded life
challenging him to achieve high standards in paisiuever higher goals
instilling confidence in his ability to successfufice the future

Brotherhood—we believe in...
capitalizing on the advantages of being a smalbsth
personalizing education through small learning camities
enhancing the unique talents of each student
emphasizing the benefits of a four-year retreaterpce
providing greater opportunities to participate xtra-curricular activities
fostering a strong and active alumni associatioouth enhanced communication
and increased opportunities for participation

Tradition —we believe in...
the gift of education given by the Carmelite foursde
the faith formation of each student
academic excellence
good sportsmanship and fair play
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DeSales strives to be the best by providing a cehmgasive learning experience, both
inside and outside the classroom. This is achi¢imexigh encouraging and promoting
best practice and by being aware of and proacti@edtiressing the ever-changing needs
of the community. DeSales High School aspiresttiinue being a leader in educational
and technological innovation, providing state @ #rt facilities, building upon the
success of the Teach-nology program, and develapmgriculum to prepare students to
be competitive in the global market place.

HERITAGE AND HISTORY

In 1954, the Carmelite Order was invited to adnetig high school for boys in the
South End of the city. During the following yetre process of negotiations with the
diocese for the establishment of DeSales High Sdbexan.

On August 9, 1956, Fr. Jude Cattelona arrived ini¢wlle to become the founding Vice
President of Academics of DeSales High School.S@ptember 10, 1956, approximately
one hundred thirty boys began their freshman yeBe&ales, and on May 29, 1960,
eighty-five young men became the first graduatd3eftales at ceremonies in the
outdoor amphitheater in Iroquois Park.

Priests from the Carmelite Order continued to s€®8ales as Vice President of
Academics through 1983. Fr. Murray Phelan, Fr. Batsis and Fr. Farrell Kane each
strove to maintain the quality of a DeSales edocatvhile adapting it to important
changes with the local community and American ¢g@s a whole. From June, 1983 to
present, DeSales merged ahead under the guidatee\ite President of Academics
and administrators.

In July, 2006, DeSales named its first full-time$dent in Mr. Doug Strothman. The
future of DeSales was further secured as a newsgpsimp agreement was negotiated
with the Archdiocese of Louisville in 2007. Theanagreement assures DeSales its
campus facilities for the next twenty-five yearshwan option for an additional twenty-
five. Thus, the DeSales leadership team is lathegision for the next fifty years of the
school’s history.

From its very beginnings, DeSales High School liages to serve the educational needs
of Louisville families. The professional and dest&d leadership of its administrators
and generous contributions of the faculty, paresitgjents, alumni and the community as
a whole have helped make DeSales one of the f@at$iolic educational institutions in
the region.

SYMBOLS

Patron

St. Francis DeSales was born in 1567 in the back&obthe lower Alpine mountain
ranges in France. At the age of 15, he traveld®hatis to study at the Jesuit University
College of Clermont, near the Sorbonne. In 159& &g ordained a priest, and in 1602
he was consecrated Bishop of Geneva. He died cefber 1622.
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The patron of writers and journalists, Francis DeSaolds an honored place in French
literature. His great work, Introduction to thevdet Life, was a pioneer book in
showing that the Christian life is the challengeeeéry baptized Christian.

Following the example of our patron, St. FranciSBles, we at DeSales strive to imitate
his dedication to the Christian message, his scélula, his spiritual heroism, and his
love for all people.

Mascot

The Colt is a symbol of the spirit, life and vitglthat is DeSales. The Colt was chosen
as the school mascot because of the school’s tocatithe South End of Louisville,
home to Churchill Downs and the Kentucky Derby.

School Song
DeSales High, DeSales High,

We sing our proud refrain:

The men of the brown and white
Will once again bring fame.

We never will give in till the

Job is done,

With vict'ry as our goal and the
Prize is won.

DeSales High, DeSales High,
We pledge our hearts to you!

DeSales High, DeSales High
We sing our spirit bold:

Your banner and colors bright
We ever will uphold.

With unity and strength

We have always led,

With loyalty and pride

We will strive ahead.

DeSales High, DeSales High
We pledge our hearts to you

Coat of Arms

The four quadrants of the Coat of Arms are sepdiayea
cross, the symbol of Christianity. DeSales istfa Catholic
school, which seeks to promote and encourage thistan
way of life as expressed in the message of Jeslimdhe
history and traditions of the Catholic Church.
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In the upper left quadrant is the shield of then@zite Order. The arched line represents
Mount Carmel in Palestine where the Carmelite $rlz@gan; the three stars represent
Elijah and Elisha—prophets of the Old Testament—diady, the mother of Jesus.

In the upper right quadrant is the quill-pen ofdahship, symbolic of the academic
endeavors of teachers and students at DeSalesSdigbol.

In the lower left quadrant is the Olympic Torch,antient Greek symbol representing
the athletic endeavors of the DeSales High Schoahi@unity.

In the lower right quadrant is the fleur-de-lisg ymbol of the city of Louisville.

CLASS RINGS

The DeSales school ring is intended to be a symblobth school tradition and the
individual student’s accomplishments. The offigahool ring must, therefore, comply
with DeSales’ specifications. A DeSales class dogtains an amber stone and the
school's crest on one side. Students are alloavedttany activity symbol on the side
opposite the school crest. In order to receiveitigeat the Junior Ring Ceremony, the
ring must meet these specifications.

CONTACT INFORMATION

DeSales High School

425 West Kenwood Drive

Louisville, Kentucky 40214

Phone: (502) 368-6519

Fax: (502) 366-6172

Website: www.desaleshighschool.com

LEADERSHIP TEAM

Title Name Ext.
President Mr. Doug Strothman 42
Vice President of Academics/Principal Mr. Chris @fal 13
Director for Advancement Mr. Joshua Blandford 7 2
Director of Athletics Mr. Mark Sander ‘86 33
Director of Finance Mrs. Judy Heare 34
Associate Director of Admissions Mr. Terry Barriég 32
Facilities Manager Mr. Bruce Hess 35
Administrative Assistant Ms. Justine Allen 11
Office Manager Mrs. Barbara Morgan 10
ACADEMIC TEAM

Name Academic Area Email

Mr. Chris Walsh V. P. of Academics/Principahris.walsh@desaleshs.com
Ms. Missy Bartlett Theology missy.bartlett@desaleshs.com
Ms. Kate Breen English kate.breen@desaleshs.com
Mr. Tim Burke '08 (H)  Social Studies tim.burke@desaleshs.com
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Ms. Allison Byrne Math

Mr. Paul Fiely Social Studies
Mr. Sam Gilbert

Mr. Paul Houpt Math

Mr. Harold Joyce
Mr. Aaron Jahn
Mr. Bill Lacap

Theology

Mr. Tom McAnally

Mr. Bill Moore Technology
Mrs. Anastasia Quirk Theology
Mr. Steve Reed English
Mrs. Johanna Schrage Science
Mr. Matt Sommer English

Mr. Ousseynou Soumare Math
Ms. Shelley Strong Science
Ms. Wanda Trigg
Mr. Aaron Wisman Science
STUDENT SERVICES TEAM
Title

Dean of Student Services

Dean of Students (612"
Campus Minister

Learning Resources Coordinator
School Counselor

FINANCE/FACILITIES TEAM
Title

Director of Finance

Facilities Manager
Custodian

Evening Custodian

Grounds Keeper

IT Coordinator

IT Technician

Cafeteria Manager
Cafeteria Assistant Manager
Cafeteria Staff

ADVANCEMENT TEAM

Title

Director for Advancement

Assistant Director for Annual Giving

Student/Parent Handbook 09-10

Physical Education
Foreign Language

Mrs. Gaynor McAnally  Arts and Humanities
Social Studies

Foreign Language

allison.byrne@desaleshs.com

paul.fiely@desaleshs.com

Science/Physical &ation sam.gilbert@desaleshs.com

paul.houpt@desaleshs.com

harold.joyce@desaleshs.com

aaron.jahn@desaleshs.com

bill.lacap@desaleshs.com
gaynor.mcanally@desaleshs.com

tom.mcanally@desaleshs.com

bill. moore@desaleshs.com

anastasia.quirk@desaleshs.com

steve.reed@desaleshs.com

johanna.schrage@desaleshs.com

matt.sommer@desaleshs.com

ousseynou.soumare@desales.com

shelley.strong@desaleshs.com

wanda.trigg@desaleshs.com

aaron.wisman@desales.com

Name
Mrs. Suzanne Barnett
Mr. Lance Hammond
Mr. Aaron Jahn
Mrs. Laura Pohlmann

Mrs. Jennifer McDaniel

Name
Mrs. Judy Heare
Mr. Bruce Hess
Mr. Tom Shadowen
Mr. Milton Capps
Mr. Charlie Lane
Mr. Dave Mattingly
Mr. Rick Buntain
Mrs. Becky Smalley
Mrs. Lea Ann Close
Ms. Kim Pinto

Name
Mr. Joshua Blandford
Mrs. Janetrpia

Ext.
28
39
24
23
31

Ext.
34
35

15
45
14
22

Ext.
72
29
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ATHLETICS TEAM

Title Name Ext.
Director of Athletics/Football Coach Mr. Mark Sand86 33
Baseball Coach Mr. Ryan Wheat

Basketball Coach Mr. J. R. Mingus ‘01

Cross Country Coach Mr. Paul Wise ‘84

Soccer Coach Mr. Wayne Dodge ‘85

Track Coach Mr. Paul Wise ‘84

Tennis Coach Mr. Tim Burke '08 (H)

Wrestling Coach Mr. Alan Martin

DESALES HIGH SCHOOL IS RESPONSIBLE FOR...
providing sound instruction for our students tlsatrue to the principles of the
Catholic faith
providing opportunities for students to deepenrtfaih through service work,
retreats, worship services, and daily prayer
providing an environment that is safe, welcomingj aonducive to learning
providing a faculty that is competent and qualifiednstruct students according
to a sound curricular framework
providing an atmosphere that fosters self-discgpand integrity in our students
providing a system of record-keeping that accuygtettrays a student’s
performance record
providing fair systems of accountability that allstudents to be treated
consistently according to DeSales policies anddsteds
providing extracurricular opportunities that enhatize student experience and
allow students the opportunity to grow spirituakgademically, physically, and
socially

DESALES HIGH SCHOOL STUDENTS ARE RESPONSIBLE FOR..
adhering to all school rules, regulations, andqedi
actively engaging in the learning process
working cooperatively with the faculty, staff, aadministration to ensure a
conducive learning environment for all
respecting the property and rights of their felltwdents and of the other
members of the DeSales community
respecting the building and grounds of DeSales
taking responsibility for their own learning and tmmpleting assignments in a
timely fashion
conducting themselves as Christian young men

DESALES HIGH SCHOOL PARENTS ARE RESPONSIBLE FOR..
communicating with school personnel regarding arfnyrmatlon or circumstances
that might negatively impact their son’s behavioacademic progress
providing support to the DeSales faculty by enspudarhome environment where
students are encouraged to complete assignmenexaridt good study habits

Student/Parent Handbook 09-10 11



monitoring their son’s academic progress by redylarecking his grades on
Power School and communicating with faculty memlaed/or administration
when necessary

providing accurate contact information and accurgtamation pertaining to
student records

supporting the school’s mission, vision, policiesgcedures, and regulations
fulfill all financial obligations related to the edational experience of their son

STATEMENT ON PARENTAL AUTHORITY AND RIGHTS

Every DeSales student is required to live with geptor legal guardian regardless of the
student’s age. The parent or legal guardian pomsible for the DeSales student that is
under their authority and care. Only the pareriegal guardian has the authority to sign
school documents, remove a student from schoalialba student in as tardy or absent
regardless of the student’s age. A parent or lggaidian has the right to view or obtain
official school records pertaining to the studemtwhich he/she is responsible. Parents
have the right to receive all school communicati@asttend conferences with faculty
members or members of the administration, anddoeast that a student be released or
absent from school for legitimate reasons.

Academic Policies and Procedures

ADMISSION POLICIES AND PROCEDURES

DeSales High School admits students of any racatonal/ethnic origin to all the
rights, privileges, programs and activities gerlgratcorded or made available to
students at DeSales High School. It does notidigtate on the basis of race or
national/ethnic origin in the administration of fislicies, its financial assistance and
scholarship programs, or its athletic and otheosthdministered programs.

A student interested in starting at DeSales Higmo8tin August as an incoming ninth
grader should contact the school’'s Associate Diareat Admissions to obtain
information about the process of enrolling at DeSa&ligh School. Please note that the
Catholic High School Placement Test is requiredteed student may be considered for
admission as an incoming freshman.

A student previously or currently enrolled in arathigh school wishing to transfer to
DeSales High School should first contact the sced@dsociate Director of Admissions
to set up an interview. A student wishing to att@eSales as a transfer may be
admitted, on a probationary basis, only after @es\of that student’s academic and
disciplinary records from his previous or curreigfthschool. DeSales High School does
not accept senior transfers from non-tuition basgwols.

PROGRAM OF STUDIES

The goal for every young man at DeSales High Scisoml graduate with the skills and
knowledge necessary to succeed at the post-segoledat, whether he is headed to
college, the workforce, or to military service.
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Coursework at DeSales is based on state and nbsiamalards for each discipline.
Further, the Program of Studies is designed to meeminimum Kentucky Core
Curriculum while allowing students the opporturtibyparticipate in learning experiences
unique to their post-secondary goals. Studentsetexy to participate in Advanced
Placement classes, dual credit options, the UP8dbtt Work program, and other
educational experiences designed to meet themilgagoals.

For the purposes of scheduling students, the deditire Programs of Study places
student into one of three academic levels—Acade8tbplastic, and Honors. The
Student Services Team will meet with every famaydrmulate a comprehensive
academic plan for each individual student whileoad at DeSales. These plans are
fluid, so as student interests and abilities chatigeplan may be modified to best meet
the needs of the individual student. Placemenisaets for coursework will be based on
a review of placement test scores, prior studemkwansultation with faculty, and
consultation with the family. It is the intentiofh DeSales High School to assist every
young man to alleviate any learning barriers anck&eh his full potential for success.

REGISTRATION FOR RETURNING STUDENTS

A returning student’s registration is complete ompon receipt of a completed
Reenroliment Application packet and the $150.00-redundable tuition deposit. A list

of required and elective courses will be provideddvery student. Students should keep
in mind the requirements of their chosen prograrstofly when choosing courses. A
student’s course schedule cannot be assignedregistration is complete.

GRADUATION REQUIREMENTS

To qualify for graduation at DeSales, a studenttrauscessfully complete a minimum of
28 of 32 possible credits. The candidate for gasidn must include the following
courses in his four-year program:

Religious Studies 4 credits
English 4 credits

Mathematics 4 credits
Science 4 credits
Social Studies 4 credits
Arts and Humanities 1 credit

Foreign Language 2 credits
Health % credit

Physical Education Y credit
Elective Courses 8 credits

Completion of all Service Ministry Portfolio Regements
Completion of all Guidance Portfolio Requirements

The courses a student must take in order to easgetbtredits are determined by the

student’s program of study. Students are requoddke two semester-length religious
studies courses, a math course, a science cowsseiah studies course and an English
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course every year. Exceptions may be made onlytivé explicit written permission of
the Vice President of Academics/Principal or thaef Student Services.

CLASSIFICATION OF STUDENTS
The following details the academic credit requiratsehat align with student
classifications:

Freshmen: Have met entrance requirements

Sophomores: Have earned a minimum of 7 credits and completed
25 hours of service

Juniors: Have earned a minimum of 14 credits and
completed 50 hours of service

Seniors: Have earned a minimum of 21 credits and
completed 75 hours of service

Graduate: Have earned a minimum of 28 credits and

completed 100 hours of service

Students who fail to earn the minimum academicitsetliring the school year will be
required to earn the failed credits during the semnstudents who fail to make
adequate academic progress toward fulfilling grédonaequirements may be disallowed
from continuing at DeSales High School.

SERVICE MINISTRY PORTFOLIO

Students at DeSales High School are required tagedahe Campus Minister with
documentation of 100 hours of volunteer servicaaoordance with the classification
schedule below.

Forty of these hours can be done at the studeatstgchurch or at DeSales.

The remaining sixty hours must be done througtcallnon-profit service agency.
In order to advance to the next grade level a stuaé must complete 25 hours of
service within a given school year and documentatiofor the completed service
must be provided by the last day of school.

o Seniors: in order to qualify for graduation, a senior miiave completed all
graduation requirements and submitted 100 houdeociimented volunteer
service prior to last day of senior final exams.

A senior is not eligible to participate in any serar activity (i. e.
Senior Breakfast, Baccalaureate, or Commencementhless all
service requirements have been fulfilled.
The summer break can be used to complete servigs.hdll summer hours must be
turned in to the Campus Minister within the finsbtweeks of the school year (or by
the end of August). Summer service hours will pgliad to the upcoming school
year.
Freshmen can use the summer before their firstatedaeSales High School to
complete service hours.
Freshmen cannot use the same service hours fromCivefirmation as service hours
for DeSales High School.
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Transfer student’s hours will be adjusted accordmtipe year or semester in which
they transferred.

GUIDANCE PORTFOLIO

In order to be successful in the post-secondarydaard to be a candidate for
graduation, a student must participate in the Senprogram and complete a guidance
portfolio. DeSales makes use of an online tooljged by Career Cruising. All students
will complete the requirements of the online pditfancluding, but not limited to, a log
of their service hours, ACT test scores, annuatsmaelection sheets, Student Services
Interview forms, copies of college applications amg scholarship applications. The
Student Services Team will work with students tigtotheir Seminar classes to ensure
every young man at DeSales takes full advantagjgeodnline career and guidance
resources available to him while a student.

ACADEMIC CREDIT

A student is awarded %2 of a credit for each semest#se he successfully completes
and a full credit for each year-long course he sssfully completes. A course is
successfully completed when all the desired legroitcomes for the course have been
met. Any student who is dismissed or withdrawmfrechool during the course of a
semester will not receive credit for those coufsa® DeSales High School even if the
student is unable to enroll in another school. tJpmmuest, the student’s semester grade
to date will be forwarded to the school in whichttetudent does enroll.

GRADING SCALE AND QUALITY POINT INDEX
The grading scale for DeSales High School appties/ery course offered in the
program of studies and is as follows:

92-100 A Indicates Exceptional Achievement

83-91 B Indicates Above Average Achievement
74-82 C Indicates Average Achievement

73 and Below F Fails to meet Average Achievemeah&drds

Each student will receive a first semester gradewlhll determine the awarding of %2
of an academic credit for each course.
Each student will receive a second semester ghedevll determine the awarding of
Y of an academic credit for each course.
The first and second semester grades will be aedragreach a final grade for the
course

o The final class grade is the official grade thdt appear on a student’s

transcript, except for semester-long classes.

A student’s current grade-point average (for theemt semester) and his cumulative

grade-point average (cumulative for all semestetsgh school) are obtained by adding
together the grade points he has earned with hdegn each of his courses and dividing
this sum by the number of credits he has attempieadl.calculating a current grade-point
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average and a cumulative grade-point averager [ptheles at DeSales have been
assigned grade points on the following scale:

A 4.00
B 3.00
C 2.00
F 0.00

The Quality Point Index (QPI) shown below has baewveloped so that the school can
provide colleges with a reasonable ranking of dudents. Every course is assigned a
specific rank of 0, 1, 2 on the quality point indard that ranking indicates the level of
student performance expected in the course. Témge determines a student’s rank in
class. QPIis used only for determining a studerahk in his class.

0 1 2
A 5.00 4.00 3.00
B 400 3.00 2.00
C 3.00 2.00 1.00

COMMUNICATION BETWEEN HOME AND SCHOOL

The faculty and administration are committed to kireg with parents in the best interest

of all DeSales students. Open communication isyackmponent in working

cooperatively toward maximum student achievement.

- If a parent has a particular concern or problershduld first be addressed at the level
at which it occurred. Please email the appropfetalty member regarding
classroom academic or behavioral concerns. Thétjamember contacted will
either work to resolve the issue via a phone orileznaversation or that faculty
member will work with the parent to set up a coaefee to discuss the issue.

If the issue cannot be resolved at the level atkvitioccurred, a parent should
contact the Vice President of Academics/Principabwvill then investigate and help
resolve the issue appropriately or to refer thedds the appropriate administrator.
Every teacher and administrator has a school e-adailess. It is reasonable to
expect a response to an email within two (2) bissirdays of the message’s delivery.

SEMESTER EXAMS
It is important to provide a summative evaluatiéstodent learning at various points
throughout the school year. All courses at DeSdlgh School will include a
summative exam or summative project-based assessintie end of both the first and
second semesters.
Any student whose tuition is not current by the ehusiness the day before
semester exams begin—whether first or second sermesill not be allowed to sit
for semester exams until the tuition payments areeat.
Any student who has not fulfilled obligations redjag the proper care of or
replacement of lost textbooks and/or classroom madgewill not be allowed to sit for
semester exams.
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A student who does not sit for semester examsragkive a grade of | (incomplete)
until he completes the semester exam.

STUDENT EVALUATION
Evaluation of a student’s progress is availableead time through PowerSchool and will
be mailed home at six-week intervals throughoutstteol year.

Parent-Teacher-Student (PTS) Conferences will likdtehe discretion of the teacher
and parent. There will not be a designated eveinnBarent-Teacher-Student
conferences. Instead, the parent and/or teacbeidsfeel free to set up an appointment
to meet for the purpose of discussing a studemgigness at any point during the school
year.

Report cards containing the grade and credit eamedch course attempted during the
semester will be mailed home at the end of eaclestm

MINIMUM ACADEMIC PROGRESS

If a student is not making minimum academic progitesvard graduation, he will be
asked to leave DeSales. Minimum progress is defasesl student successfully
completing the following requirements by the stdréach school year:

By the beginning of sophomore yeara student must have passed all required
classes, earned a minimum of 7 credits, and coegp5 hours of service.

By the beginning of junior year, a student must have passed all required classes,
earned a minimum of 14 credits and completed 50sholservice.

By the beginning of senior yeara student must have passed all required classes,
earned a minimum of 21 credits, and completed 1Bshof service.

ACADEMIC PROBATION
If at any point during the school year a studeits t& demonstrate the necessary
progress to meet minimum academic expectationssttiteent may be placed on
academic probation.
Any student who is placed on academic probatiohlvilresponsible for meeting the
requirements of a contract that will be explainetath the student and the
parent/guardian during a conference with the Viesident of Academics/Principal
and the Student Services Team.
If a student on academic probation fails to meetténms of the probation, the student
may be dismissed from DeSales.

ELIGIBILITY FOR EXTRACURRICULAR ACTIVITIES/ATHLETIC S
Participation in clubs, sports and extracurricaletivities is encouraged as a way to
enrich a young man'’s high school experience.

The bylaws of the Kentucky High School Athletic Asgtion state that a student must

be passing 6 of the 8 courses for which he is texgd in order to compete in KHSAA
sanctioned events.
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Grade checks are completed every Monday in ordeeridy a student’s eligibility to
compete in athletics or other extracurricular atés.

Any student not eligible on Monday cannot beconmgitde until grades are checked
the following Monday. Eligibility is based on tseudent’s cumulative performance
on all course work.

If declared ineligible, the student will be requir® attend Academic Study Table on
Tuesdays and Thursdays from 3:00 to 4:00 p.m. atediby the Student Services
Team.

Students experiencing disciplinary issues mayr aftasultation with parents and the
student, be deemed ineligible for participatiorhisTwill be handled on a case by
case basis.

To be eligible for participation in any extracutrdar activity/athletic event on any
given day, a student must be in school by the méggnof the lunch period and
remain in school for the remainder of the schogl da

HONOR ROLL
Special recognition is awarded to students whoadeic achievement meets the
following criteria:

President’s List — All grades “A”
First Honors — All grades “A” and “B” with no mothaan two “B
Second Honors — All grades “A” and “B”

S

SCHOOL LETTER FOR ACADEMIC ACHIEVEMENT
Students who are on the Honor Roll both semestdteschool year will receive a
school letter.

SENIOR ACTIVITIES/COMMENCEMENT EXERCISES
DeSales High School honors its graduates with theparate exercises at the end of their
senior year:
Baccalaureate Mass
Senior Breakfast/ Honors Day
Commencement Exercises
0 Attendance is mandatory at all three events. Anynmexcused absence at
an event will forfeit the student’s right to attendthe remaining event(s).
In order to be eligible to participate in end-oéthear senior activities, a student must
have fulfilled the following requirements:
o Earned 28 credit hours according to approved gtamuguidelines
o Completed 100 hours of service according to apmr@esvice portfolio
guidelines
o Completed the guidance portfolio
o All tuition, fees, and other financial obligatiohave been met

Students who have achieved a high level of acadeuticess may be designated in the

following manner during Commencement Exercises:
Merit— any senior who has earned a cumulative 3.4 GPA
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Honor—any senior who has earned a cumulative 3.6 GPA

Distinction—any senior who has earned a cumulative 3.8 GPA

The claswyaledictorian andsalutatorian are named based on the students’ QPI at
the end of the first semester of their senior &t their continued success in all
courses during the second semester. A studenthaustattended DeSales for all
four years of high school in order to be nameddiaterian or salutatorian.

Any senior who has unpaid fees and/or outstandiiigh as of the end of business
on the day preceding Senior Breakfast/Honors Ddiynet be allowed to participate
in any end-of-the-year senior activities, includidgmmencement Exercises.

ACADEMIC HONORS BANQUET

Each year, a special banquet will be given to hetwdents who have made outstanding
academic achievement during the previous two sergesttudents who earned
Principal’s List and First Honors, students beinducted into the National Honor
Society, and seniors who earned a place on the &@for SAT Honor Roll are invited
to attend the Academic Honors Banquet.

HONORS ASSEMBLIES

Each year, a special day is set aside to honoestsdvho have been awarded
scholarships and/or have shown outstanding achientnin addition to awards given
for scholastic achievement, other awards, spondmyarious civic organizations, are
given to students whose accomplishments merit r@tog.

NATIONAL HONOR SOCIETY

A sophomore (second semester), junior or senior h@soat least a cumulative 3.30 GPA
and earned a total/composite score in the 75 pileen higher on the PLAN test, the
PSAT, SAT, or ACT test will be considered for memstép in the National Honor
Society. Besides the academic standard, the studest demonstrate that he has
superior qualities in character, leadership andiser These include school, parish and
civic participation. Once a student meets the mimh academic standards, he is asked
to supply information regarding the other areash&e-member faculty committee
appointed by the Vice President of Academics/Ppalowill review the information and
select members for the current year. The advgsaniex-officio, non-voting member of
the committee. Good grades alone are not assuacdmsembership in the society. The
other three qualities bear equal weight in detemmgimembership. A student must
maintain all of the standards from the time of gtetin order for membership to be
maintained. Annual membership dues are requiresl @gular attendance at chapter
meetings.

ACT/SAT HONOR ROLL
A student is placed on the ACT Honor Roll for eagha composite score of 27 or
higher on a College Board administered ACT assessme
A student is placed on the SAT Honor Roll for eagna composite score (English,
math and writing) of 1800 or higher on a Collegea&badministered SAT
assessment.
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REFERRALS FOR ACADEMIC DIFFICULTIES

A student who is experiencing serious academidcdiffes or is showing a lack of
academic achievement will be referred to the StuBenvices Team. A student who is
failing to demonstrate an ability to meet minimuca@emic expectations may be
required to attend Academic Study Table.

TEXTBOOKS AND CLASSROOM MATERIALS
Student textbooks are the property of DeSales engravided to students for use
while the student is enrolled in a particular ceuwsbould texts be required by the
teacher.
Each student is responsible for the proper caedl afassroom materials that are
issued to him.
Textbooks will be distributed to students in cosrssguiring an individual student
text. A number is assigned to each textbook aaddmdition of the textbook is
noted.
At the end of the course, the student must retigndxtbook that was assigned to
him.
Aside from normal wear on the book, it should Henged in the same condition as
when it was assigned.
A textbook will be considered lost if it is missifgy more than one week during the
school year. Parents/guardians are responsibtédéaeplacement cost of any lost
textbook, textbook that is not returned by theldsthed due date, or returned in
damaged condition.
A student who damages or loses a textbook or anyhar classroom materials
that are issued to him will not be allowed to sitdr semester or final exams until
the textbook or other classroom materials are retuned or the cost of
replacement has been received by the school.

Teachers may also use class sets of textbookifie lavent class sets of texts are used,
students will be allowed to sign out texts with teacher and/or through the library for

use at home or away from school. Regardless otheh¢exts are assigned individually
or used as class sets, no student will be deniegsado appropriate learning materials.

Attendance Policies and Procedures

ATTENDANCE

Regular attendance at school is extremely impoftard student to achieve academic
success. Parents/guardians and students showddstemt the importance of the
attendance record. This record becomes a parsifdent’s transcript and attendance
records are often requested by employers.

All students and parents/guardians are expectessfmect and adhere to the published
school calendar. Parents/guardians are askefranr&om scheduling trips, vacations,
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or other activities that require a student to bseabfrom school that conflict with the
published school calendar.

If a student reaches 8 “A day” absences or 8 “B @#gences at any point during the
school year, the student and his parents/guareidhise required to meet with the Vice
President of Academics/Principal and the Studenti&ss Team to discuss reasons for
the excessive absences and the conditions undehwie student will be allowed to
continue his education at DeSales. A student vésobeen absent for 8 A or B days may
be required to make up the missed time in ordeedeive academic credit for the missed
classes.

TARDINESS

- Any student who is not in his first block class whbe tone sounds at 8:00 a.m. is
considered tardy. Students may not be admittexdthir first block class after 8:00
a.m. without an admission slip from the front odfic
A tardy may be considered excused only if the stugesigned in at the main office
by a parent or legal guardian. Phone calls witlex@use a student’s tardiness.
A student will be allowed 3 excused tardies eachester. Upon receiving &'4
tardy, the student must serve a JUG for that targlyfor each successive incident of
tardiness.
A student who is more than 45 minutes late to skisamot considered tardy. A
student who is more than 45 minutes late to schudt bring in a note from his
parent or legal guardian verifying the reason ffer late arrival.
A student who is more than 45 minutes late to skisomonsidered to be cutting
school and may be subject to disciplinary action.
If a student’s lateness to school, excused or ursed; begins to be excessive, as
determined by the administration, the consequenickding late to school may be
elevated.

ABSENCE

- Any absence from school that is related to studieeiss, a death in the immediate
family, and/or serious family emergency may be aered an excused absence. All
other absences will be considered unexcused. destwill not be able to make up
work missed due to an unexcused absence. All éoospmust be approved by the
Vice President of Academics/Principal.
Participation in a school-sponsored activity thad been approved by the Vice
President of Academics/Principal is not considene@bsence.
A student is considered absent a half-day if hesesi®r is signed out of school for
more than one instructional block on a given dayl ia considered absent for a full
day if he misses or is signed out of school forerbian two instructional blocks on a
given day.
In order to be eligible to participate in or attesdracurricular or athletic events, a
student must be present at school prior to thenbétg of the lunch period and must
remain present at school through the end of thedatay.
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If a student’s parent or guardian is to be oub@fit, a letter with information
regarding the custodial arrangements during tme tnust be given to the main

office prior to the parent’s departure.

Only the Vice President of Academics/Principalle Student Services Team may
excuse a student from classes. A student ancanenfiguardian must confer with
him in advance if they foresee any activity or gimstance that would necessitate the
student missing time from school. Doctor and dggr@ppointments, driving permits
and tests should be made for hours outside thdaregthool day.

The administration of DeSales High School resetlresight to review all cases of
absence and/or tardiness.

EXCUSED ABSENCES
Absence from school is excused only for studenesdk, a death in the student’s
immediate family, or serious family emergency.
When an iliness, death, or emergency requiresdestuo be absent, the school
office must be notified between 7:30 and 9:30 amthe day of the absence (368-
6519) in order for the absence to be consideredsext: This call by the student’s
parent/guardian protects both the student anddhenp/guardian. If a call is not
received before 9:30 a.m., the student is congidiesant and the school will make
an attempt to contact a parent/guardian.
Absence due to illness on a school day immedigedgeding or following a
scheduled school holiday must be verified by aadsbffice note to be considered
excused. Absence for any other reason must b@waggby the Vice President of
Academics/Principal or the Student Services Team.
A student who is absent from school for approvegoas must bring a note to school
signed by the parent/guardian stating the reasothéabsence within two school
days of the absence in order for the absence tat @suexcused. Any note received
after two days will not be accepted and the absenitbe counted as unexcused.

UNEXCUSED ABSENCES
Vacations and family trips that conflict with thalgished school calendar are not
excused absences.
Absences for social events, driving tests, or o#toéivities not related to the
published school calendar are not excused absences.
DeSales High School does not recognize any tradretated to student “skip days.”
Students who choose to participate in such daydeitounted as an unexcused
absence and will not be allowed to make up worksedsas a result of the “skip day.”

EXTENDED ABSENCE DUE TO ILLNESS
The administration of DeSales High School will makery effort to work with students
who are absent from school for an extended perididne due to illness. If a student
must be absent from school for an extended pefidiche due to illness the student or
parent/guardian should:
Contact the school to explain the circumstance®anding the extended absence
from school.
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Work with the Dean of Student Services to colléatent work that can be
completed at home.

Submit work that has been completed at home batilet®ean of Student Services.

When a student is absent for five or more consecwi days, the student must submit
documentation from a physician or hospital beforelie student will be allowed to
return to school.

The administration reserves the right to review edt case of extended absence in
order to determine the best course of action that iN enable the student to receive
credit for work missed due to an extended period ohbsence as the result of iliness.

EARLY RELEASE
A request for early dismissal from school must tesented to the school office by
the end of first block on the day of the appointidsgarly dismissal from school will
be excused only for medically-related appointments.
If a student becomes ill during the day and needsave school, the student’s parent
or legal guardian must come to school to sign him &ermission to leave cannot be
given over the phone even for students who drivectmol. Any student leaving
school before the end of the school day must beesigut in the main office.
For reasons of safety, students will be releasma Bchool only to a legal/custodial
parent/guardian or person of record. If the petsomhom the student is being
released is not known by the staff member at thi@ ohesk, a photo ID will be
required.
Students may not sign themselves out during thedatay without a written, signed
note from a parent and/or legal guardian. The nmaist contain the student’s first
and last name, the date, the reason the studenieaus school early, the time he
must leave and will return, the parent’s signaamd a number at which the parent
can be reached for verification.

MAKEUP TESTS/MISSED ASSIGNMENTS
Any class work that is missed as the result ohaused absence may be made up.
However, it is the responsibility of the studentteck on work that is missed as the
result of an excused absence and the work musitrbpleted in a timely fashion
according to the teacher’s classroom policiesdte Work. A student who fails to
complete a missed assignment in the agreed up@fréime will receive a zero for
the missed assignment.
Any test that is missed as the result of an excabsdnce may be made up after
school or during a designated time outside of rgeiass time. Students who fail to
make up a test during the agreed upon time wikikeca zero for the missed test.
Tests or assignments that are missed for apprarexbkactivities—such as field
trips or retreats—may be made up. It is the resipdity of the student to work with
his teachers in order to establish times for makipgnissed work.
Any student who misses a semester or final exant prasent a doctor’s note for the
absence or he will not be allowed to make up thesed exam.
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ALL SEMESTER AND FINAL EXAMS MUST BE TAKEN DURING T HE
SCHEDULED TIME UNLESS THE ABSENCE IS EXCUSED WITH A
DOCTOR’S NOTE.

PARTICIPATION IN SCHOOL ACTIVITIES

A student who is absent from school because a#sbror who leaves school due to
illness may not participate in or attend any atblet other school event on that day
unless his parent/guardian has received the ekpicmission of the Vice President
of Academics/Principal or The Student Services T.eam

In order to be eligible to participate in or attesdracurricular or athletic events, a
student must be present at school prior to thenpétg of the lunch period and must
remain present at school through the end of thedatay.

COLLEGE VISITS
Seniors are allowed two excused absences pergeaut-of-town college visits. All
college visits must have prior administrative amaito
Occasionally, local colleges will invite studentsspend the day in an organized
program on the campus. A student may attend thage, but in doing so he is using
a campus visit day.
Juniors are allowed one college visit in the secaemdester.
A student must fill out a college visit form andsuit the form to the Dean of
Student Services.
All class work missed as a result of a collegetviaist be made up.
These visits may not be taken on the day preceaatifiglliowing a school holiday
without prior approval from the Vice President afadlemics/Principal.
All visits initiated by students must be taken befepring break. College initiated
requests will be decided on an individual basis.

Schedules

DAILY SCHEDULES
Regular School Day: A regular school day begins at 8:00 a.m. and dises at 2:45
p.m.
0 Students are expected to be in class with all@fdguired materials prior to
8:00 a.m. and ready to begin the day.
Early Dismissal (every Wednesday):An early dismissal school day begins at 8:00
a.m. and dismisses at 1:45 p.m.
o0 Students are expected to be in class with all@fdguired materials prior to
8:00 a.m. and ready to begin the day.
Late Opening: A late opening school day begins at 9:30 a.m.casghisses at 2:45
p.m.
o Students are expected to be in class with all@fdguired materials prior to
9:30 a.m. and ready to begin the day.
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Noon Dismissal: A noon dismissal day begins at 8:00 a.m. and idsgs at 12:00
p.m.
o0 Students are expected to be in class with all@fdguired materials prior to
8:00 a.m. and ready to begin the day.

SNOW/INCLEMENT WEATHER

Decisions regarding delayed opening, weather mleltesing, or early dismissal are

made by the Superintendent of Catholic Schools.

- An announcement that school will be closed wilhiigde over local radio and area
television stations usually by 6:00 a.m.
On the day students return to school following atier-related closing, the schedule
will be for the day that was first missed due te weather before returning to the
rotation indicated on the school calendar. (F@neple, if school is closed on a
scheduled A day, the day students return to sochibdbe an A day. Then we will
continue with the rotation as it appears on theraddr even if that means having two
A days in a row).
Some weather conditions necessitate that schaotloebut opened on a delayed
schedule. If such a decision is made, DeSalesstitt first block at 9:30 a.m. and
dismiss at the usual time.
Do not call the school asking what time schooltstaron a delayed opening, DeSales
starts first block at 9:30 regardless of what othBarmation may be communicated
by the media.
If an early dismissal is necessary, the Superimetisl office will contact the high
schools and radio and television stations withattieouncement, “Catholic High
Schools in Jefferson County will dismiss at 1:3® ..
If inclement weather conditions necessitate a ceamghe 1:30 p.m. early dismissal
time, the Superintendent’s office will make thatideon and communicate the
dismissal time to the high schools and radio ateVigion stations.
If school is dismissed early due to inclement wegthll extracurricular activities at
DeSales, including athletic practices and/or gamékbe cancelled for that day and
rescheduled if appropriate.

Student Dress Code

DRESS CODE

DeSales students are expected to be neat, cledmwedhgroomed in their appearance.
Standards of neat and clean and other judgmentsd #imdress code are decided by the
administration.

TheRegular School Dress Codwvill be in effect from October 19, 2009-April 1020.
It is as follows:

Solid colored dress shirts that are meant to bewath a tie.
o all buttons should be buttoned.
o0 shirts are to be tucked in.
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0 asuitable tie pulled up appropriately around thekn
Dress khaki pants in good condition.

0 pants must be worn with a belt.

0 pants are not to sag.

0 cargo pants are not considered dress pants.
Dress shoes with solid-colored socks.

o boots (defined as any shoe that comes above thearad ankle socks are not

allowed.

Hair is to be neat and clean, should not exceetattem of the collar in length, must
be a single natural hair color (black, brown, bienekd), and cut in a style that keeps
the hair out of the eyes.

0 cuts determined to be extreme by the administratremot allowed (the same

regulations apply to facial hair).

Outer coats worn to and from school are to be ketite student’s locker during the
school day.
During cool or cold weather, a woven sweater mawbem during the day

0 sweatshirts, hoodies, and/or fleece of any typaatallowed.
Students are not permitted to wear earrings, eppasts, eyebrow rings, nose rings,
tongue rings, etc. while at school.

o band-aids meant to cover a piercing are not allowed
Tattoos or other body art that is visible must beeted while at school.
Chains worn on the outside of pants are not allowed
T-shirts worn under the dress shirt must be whith wo writing of any kind.
If a student is lacking some component of the decesi® and the school does not have
the necessary item available for the student toolofor the day, his parent/guardian
may be contacted and expected to bring the iteschool or come to school and take
the student home.

A student who is not in compliance with the dressazle will receive a JUG.

TheWarm Weather Dress Codewill be in effect from August 2, 2009-October 16,
2009, and from April 12, 2010-end of the schoolrydais as follows:

Khaki dress pants; a belt must be worn and paeta@irto sag.

A DeSales golf-style shirt purchased through then@as Store or Athletic.
Department; shirts are to be tucked in.

Dress shoes with appropriate socks.

The same rules regarding other elements of the IReBuess Code apply to the
Warm Weather Dress Code.

SPIRIT DRESS DAYS

On certain days, the dress code is relaxed. Usyedins or khakis, approved DeSales T-
shirts and athletic shoes are allowed. No swe#&tpahorts, or warm-ups are allowed.
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Student Code of Conduct

In keeping with our mission, DeSales High Schoeksdo create a safe, positive and
orderly Catholic Christian learning environmentamy factors come into play in
providing such an environment.

The school recognizes that students who attend IBe&ee at a point in life that is both
complex and sometimes confusing — childhood isrmkthiem and adulthood awaits
them. Itis therefore the responsibility of th@aal and all its members to help students
develop the attitudes/values and skills/behavieexled to navigate successfully the
rough seas of adolescence in preparation for amtudth

DeSales High School is a learning community madefupany members. Living and
working in a community often requires the willingseand the ability to look at situations
from the perspective of another. It also requines to consider the common good rather
than one’s needs.

Finally, the choice of DeSales for one’s educaisoa choice of values. Adoption of
these values defines what it means to be a DeSaldent and is the true source of Colt
Pride. These values should guide decisions amohaobf individuals and the school as a
whole.

The DeSales community is committed to the followingore values:

Reverence for God

Respect for the dignity of the human person
Cooperation and care for self and others
Integrity

Self-discipline

CORE VALUES

Reverence for God: God is the source of life. All that we havehie direct result of
God’s love for us. The greatest sign of God’s I®vthat He sent his Son, Jesus, to save
and redeem us. Our response to this great Idvears full of gratitude and praise.

Expectations: Students are expected to participatee daily prayer of the school
through active listening. Students are expectguhatticipate fully and appropriately
in masses and prayer services. Students are exig@cmonitor their language so as
not to use God’s name in vain.

Examples of unacceptable behavior: talking duriaiydorayer, working on

assignments, etc. during daily prayer, sleepingndute daily prayer, not responding
at mass, talking during communion at mass, and smget God.
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Respect for the dignity of the human personEach person is a unique, special creation
of God, made in God’s very image and likeness.aAeasult, every person, regardless of
his actions, is entitled to respect.

Expectations: Students are expected to extend basrtesy to all members of the
community: fellow students, faculty and staff, pdsg visitors in the building, etc.
Students are expected to show tolerance and acoegiar the social/cultural
differences found within the DeSales community t@llarger civic community.
Students are expected to show tolerance and acoepvéthe personal opinions and
preferences of others. Students are expectedhtomigrate care for others’ personal
safety and property. Students are expected to sippanents in athletic and
academic competition respect in both speech anaMmah Students are expected to
treat others as they themselves want to be treated.

Examples of behavior that show a lack of respecbife’s self: use and abuse of
alcohol or other drugs, speeding or reckless dyiwha vehicle on school property or
on the way to/from school or school-sponsored e/emtd gambling.

Examples of behavior that show a lack of respectfioers: non-verbal or verbal
harassment of another person; verbally, physicalin written form threatening
another person; defiance of the authority of adtiljtting; and defacing or
vandalizing school property or the property of oshe

Cooperation and care for self and others:In order to build up the DeSales community,
cooperation and care among all its members areafuedtal.

Expectations: Students are expected to grow fresétem by developing and
sharing their personal gifts and talents. Studargsxpected to demonstrate
personal pride and care for their health, appearand dress. Students are expected
to demonstrate an attitude of helpfulness towahérst Students are expected to
cooperate with rules and regulations establishextder to ensure a safe, positive and
orderly learning environment. Students are exgetiebide by the rules and

policies of individual classroom teachers, modes#md coaches.

Examples of unacceptable behavior: not adherinbeaaress code; not following the
policies contained in this handbook; and disrupé&wad/or non-cooperative behavior
in classrooms, hallways, library, labs, cafetesiaat school assemblies or other
school-sponsored events.

Integrity: Honesty with one’s self and others is necesdarg ias individuals are to
grow in self-knowledge and develop emotionally, gibglly, spiritually and socially.

Expectations: Students are expected to be trutiifolit their actions, including the
way they talk about themselves and others. Stsdestexpected to do class work
and homework as directed by their teachers. Stader expected to report to the
appropriate persons any activity that is not inpkeg with the values of DeSales.

Student/Parent Handbook 09-10 28



Examples of unacceptable behavior: cheating infamyg, allowing other students to
copy work, presenting someone else’s work as yaur, forging someone’s
signature, and lying to protect yourself or someelse.

Self-discipline: One mark of adulthood is the ability to take respbility for one’s own

attitudes, actions and achievements. Self-dis@plequires that the person know what is

expected of him and learns to do the right thingle right reason.

Expectations: Students are expected to demonstHteontrol. Students are

expected to take responsibility for their actio®udents are expected to do all that is

expected without constant reminders or direct aglydervision.

Examples of unacceptable behavior: blaming othmrsrie’s actions and impulsive
or explosive reactions to situations.

It is impossible to identify all the behaviors thatuld be unacceptable on the basis that
they contradict these core values. Those thatargified above are examples of the
types of things that students have done which adidt the core values. The list is not
exhaustive, and students may be disciplined focceatable behaviors not specifically
named here.

DAILY PROCEDURES AND POLICIES COMMON TO ALL STUDENT S
Students are to allow themselves enough travel tina@rive at school on time.
Doors to the school will be unlocked at 7:00 a-Time driveway in front of the school
and the back parking lot are to be used for dragppiif students before school and/or
picking them up after dismissal. Students beirggpded off in front of the school are
to use the side entrance off Laughlin Avenue. &ttsldropped off in the back
parking lot are to enter through the gym lobby door
Once a student arrives on school property, he maieave the premises without the
permission of the Vice President of Academics/Rpaicor Student Services Team.
Students who drive should come into the buildingeotihey arrive on campus.
Students are not to sit in parked cars at any time.

Students may not go to their cars during the sctlaglunless accompanied by a
faculty or staff member.

Students are to be in dress code upon arrivalhatob@nd are to remain in dress code

until they leave the school property.
Upon arrival, the following areas are open:
o0 The cafeteria opens at 7:00.
o The main office opens at 7:30.
o Classrooms open at 7:45.
Outside doors to the school will be locked at 808. After this time, students must
use the front door of the school for entrance. fEnéy sign-in sheet will be on the
counter in the main office where students will beeg an admit slip to class.
Students are to be in their assigned classroontstivétbooks and materials needed
for that subject when the tone sounds to begirtiies.
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Students out of class must have a hall pass osafpam an administrator or staff
member.
On the way to and from class assemblies, liturgresliunch, students are to move
quietly and orderly, mindful of classes in session.
Students are assigned a locker and may not chaokgers.

o lItis the responsibility of students to make sur@ersonal items are securely

locked in a locker.
o DeSales High School will not be held responsiblddet, damaged or stolen
items. Lockers remain the sole property of DeSHigh School.

0 The school reserves the right to examine a stusléotker at any time.
Students are to turn in and/or may report lostlagito the main office.
Book bags or backpacks are not permitted in classspresource areas or the
cafeteria during lunch.
Laptops should be carried to class in the bagishatovided. Laptops should be kept
in a student’s locked locker when not needed iaréiqular class. The laptop bag is
for a student’s laptop and power cord. It is mobé used as a book bag.
Pagers and/or cell phones must be turned off aptlike student’s locker at all times
during the school day. If a pager/cell phone isfiscated by a member of the
faculty, staff, or administration, it will not beturned until the end of the following
school day. A second offense will result in th# peone being retained by the
school for one week. A third offense will resuitthe cell phone being retained by
the school for the remainder of the school year.
Students may use the phone in the main officefm@rgencies only. Students may
use the main office phone before school and affeoa. Students should not ask to
use the main office phone between classes or degngnar
Personal electronic devices are to be put in Ieckad not brought to class or
resource areas during the school day.
Classroom materials, including laptops and boolesnat to be taken to the cafeteria
or left in the lobby area during the lunch periods.
While in the cafeteria, students are expected toahstrate courteous and polite
behavior. Examples of this include no cutting iveli keeping voices to a
conversational level, using appropriate table mesjredc.
When he has finished lunch, the student is expeotetban his place, return trays
and dishes to be washed and put garbage in thempregeptacles.
No food or drinks are allowed outside the cafetdtieng school hours. Gum
chewing is not allowed anywhere in the building.
Students are not to enter the monastery annexsuate®mpanied by a faculty or
staff member.
The office copy machine is not for student use.
Messages will be held for the students in the eftiatil the end of the school day.
Students are to assist last period teachers vgtmaral cleaning of the classroom.
Students are to vacate the premises at dismiskssuander the direct supervision of
a faculty/staff member, coach, or sponsor. Stigdard not to be anywhere on the
DeSales property at any time after dismissal urdesstly supervised by a
faculty/staff member, coach or sponsor. Door$oschool are locked at 8:00 a.m.
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and students are not allowed back in the buildimgeahey have exited at the end of
the school day. Those who are in the building mestain in the area in which they
are being supervised.

WEAPONS

- Possession of a weapon of any kind (guns, knite9, @ anything that might be
used as a weapon is not allowed on the school pesmi
By federal law, anyone bringing a weapon onto stgomunds may be subject to
criminal prosecution.
Possession of a weapon by a student while on sgnoohds or at a school-
sponsored event will result in the student’s disaiis

SCHOOL-SPONSORED EVENTS AND EXTRACURRICULAR ACTIVIT IES
All school policies concerning the student codeaiduct are to be observed at all
school-sponsored events and extracurricular aietsvit
Students are responsible for the behavior of theasts/dates.
Some specific policies regarding mixers and danmudade, but are not limited to:

o Students and their guests/dates will be requirepéak into a passive alcohol
sensor. If a positive reading is registered, tlikvidual’s parent/guardian will
be contacted and the individual will remain witle gecurity officer until the
parent/guardian arrives.

After any student arrives, he/she is not permittego to his/her car unless

leaving the mixer/dance; once a person leavesh@&esay not return.

Purses may be subject to search.

DeSales takes no responsibility for purses.

DeSales is not responsible for any coat or jackeproperly checked.

Valuables must be checked separately.

The style of dancing should reflect good taste rafiéct the core value of

respect for the dignity of the human person.

The school reserves the right to censor the chaficeusic played.

o0 The dress of the students and their dates/guestsdshe modest and in good
taste, reflecting the core values of DeSales. madgs of modesty and good
taste rest with the faculty and administration efSales.

O 0O O0OO0Oo (@)

(@)

HARRASSMENT/BULLYING
Harassment and/or bullying in any form are not ptadae.
Sexual harassment includes unwelcome sexual adsvamepiests for sexual favors
and physical contact of a sexual nature.
Verbal harassment includes derogatory commentssjok slurs.
Physical harassment includes unwanted physicahtngcdeliberate blocking of
someone’s movement, and assault.
Visual harassment includes derogatory, demeanimgflammatory drawings,
pictures, cartoons, written words and gestures.
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Bullying is defined as repeated physical, verbakusl or psychological attacks or
intimidation by one individual who is perceivedtasng physically or
psychologically stronger than another.

Harassment and bullying directly observed by or reprted to a faculty member,
staff member, or administrator, will result in disciplinary action and possible
suspension for the person doing the harassing or Bving. There will also be a
mandatory referral to the counselors. Counseling seices are available to any
student who is the victim of harassment and/or bujling.

TOBACCO USE AND POSSESSION
The possession or use of tobacco products on sphopérty or within a ¥2 mile
radius of DeSales High School is prohibited.
This prohibition applies to school functions aslwielcluding mixers, dances, socials,
athletic events, field trips, and retreats.
The parents/guardians of a student in violatiothf policy will be notified
immediately.

DRUG PARAPHERNALIA AND INDICATIONS OF DRUG/ALCOHOL USE

If a student is found to be in possession of draigphernalia, or if a student is exhibiting

behavior that suggests that he may be using dndyemalcohol, or if incidents of the

same come to the attention of faculty/staff or adstiation, either directly or indirectly,
the following steps will be taken:

- Student(s) will be held accountable for any inappiede behavior observed.
Student(s) will be referred to the Vice Presiddm\cademics/Principal and the
Student Services Team.

Parents/guardians of involved student(s) will bafieal by the Vice President of
Academics/Principal or the Student Services Teanc@&ming any observed behavior
or reasonable suspicions along with a recommenk@edsp that parents/guardians
may determine what action is necessary.

Student(s) will be subject to appropriate disci@tinconsequences.

ALCOHOL AND/OR DRUG POSSESSION
If a student is found in possession of, is undertfiluence of, and/or using alcohol
and/or other unauthorized chemicals or appears gpbincluding “pretend” substances
packaged to represent the real thing, on the way taom school, at school, or before,
during or after a school-sponsored event, theoilg steps will be taken:
The unauthorized substance will be taken away tfwerstudent.
The parents will be called.
The Superintendent of Catholic schools will be finexdi
In the case of chemicals other than alcohol, thallauthorities will be contacted in
accordance with Kentucky law.
A conference with the student, parents/guardiams tlae Student Services Team and
Vice President of Academics/Principal will be heddd appropriate disciplinary
action will result.
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The student will be required to schedule and padte in a substance abuse
evaluation with a qualified and school-approvedvater in a specified time frame.
This assessment will generate the most appropntge/ention recommendations for
the involved student.

The student may be required to undergo mandatety ter chemical abuse at the
parent’s expense.

Families who choose not to follow through with #t®ve will be required to
withdraw their son from DeSales High School.

TRAFFICKING IN ILLEGAL SUBSTANCES

Students suspected of trafficking in illegal substs will be subject to the same policies
and procedures outlined for possession. Howekerggal and school disciplinary
consequences that are levied may be more sevehadimg immediate dismissal from
DeSales High School.

BREACH OF ACADEMIC INTEGRITY
All DeSales students are expected to display thledst level of integrity and character in
the completion of their school work. Cheating atagiarism will not be tolerated.
Cheating may be defined as, but is not limited to:
- Copying another student’s homework
Allowing another student to copy homework
Copying off another student during a test or quiz
Allowing another student to copy during a test vizq
Presenting another student’s work as one’s own work
- Allowing another student to present one’s work igsolwn
Plagiarism may be defined as, but is not limited to
Copying another student’s written work and presenti as one’s own written
work.
Downloading a written piece from a website and @néisg it as one’s own work.
Copying ideas that are attributable to anotheniddial and presenting those
ideas as one’s own work.

The penalty for any student who is determined tohmsating and/or plagiarizing or
otherwise engaged in behavior that is a breaclcademic integrity will be as follows:
The student will receive a zero for the assignm@&gardless of the assignment’s
point value
The student will be issued a minimum of two JUG quis
The student’s parent/guardian will be contactedrastdied of the disciplinary
infraction

RESPONSES TO BREACHES OF SCHOOL POLICY

It is the expectation of DeSales that each oftitdents willingly complies with the
policies, rules, procedures and guidelines seh fiorthe DeSales Code of Conduct. The
school recognizes that a student has the rightletteedom to choose non-compliance
over compliance. All decisions have consequen&sne consequences are natural (for
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example, if you choose not to get out of bed whaur yalarm goes off, you may be late
for school or work; if you fail to return a phonallc you may miss out on a major social
happening). Some consequences are applied, pesed by someone in authority.

When a student engages in unacceptable behayomary goal of the school is that the
student changes the behavior. Punishing the stdidetihe misbehavior is not the
primary aim. Some unacceptable behaviors carmyralatonsequences, and such
consequences may be imposed when appropriate.

In the classroom, it is the right and responsipibit the teacher to institute policies,
practices and procedures that regulate the teadbamging environment in his or her
classroom.
Classroom policies, practices and procedures shmtldonflict with those of the
school.
It is the teacher’s responsibility to determine tbha@sequences for behaviors that she
or he feels are disruptive to the teaching-learpiragess.
o Examples of such consequences include, but arénmted to:
having the student return to the classroom afteoaicfor a designated
period of time
a written assignment
removing graffiti from desks, radiators, etc.
assisting with the cleaning of the classroom
contacting the student’s parent/guardian
notifying the Dean of Students or the Student Sew/iTeam so the
student may be removed for the remainder of thesgberiod

While the school believes that all of its policae consistent with its mission and
philosophy, DeSales recognizes that some breadhbese policies are more serious
than others. For that reason, there are diffdawngls of response to breaches of school
policies and/or behaviors seen as inconsistent thélschool’s core values.

JUG
- Teachers are responsible for classroom managemeémiassroom discipline.

JUG will be given at the discretion of the teactleadministration when appropriate.

The teacher/staff member will fill out a JUG slipdasubmit the slip to the Dean of
Students.

JUG is to be given for inappropriate behavior aiudiation of school policies.

JUG will be held on Tuesdays and Thursdays fror® p.. to 3:50 p.m.

During JUG, students will stand in silence for #mire one hour period.

Students will not be allowed to talk, study, or agg in any other type of activity
during JUG.

A student who is assigned JUG will have at leastdey to make the necessary travel
arrangements or to adjust his schedule accordiodgie able to attend JUG.
Students who are assigned JUG will not be permitiadiss JUG for any reason
unless approved prior to the JUG by the Dean all&tts or Vice President of
Academics/Principal.
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A student will not be released from JUG becausatliktic practices or games.

A student who misses JUG without the approval ef\fice President of
Academics/Principal or the Dean of Students willdsied a second JUG and he will
be responsible for serving both.

A student who misses JUG twice will immediatelyadssigned Saturday JUG and he
will also be responsible for serving the regulafaJtime assigned to him.

A student who is assigned to Academic Study Talilleoe excused from JUG to
attend Study Table but will be required to serv&Jd the next assigned session.
Students will be required to take the JUG slip hamleave a parent/guardian sign the
slip, indicating that they are aware of the infiact

JUG will be entered into Power School as a mearmewimunicating disciplinary
infractions to parents.

A JUG may be assessed to a student for any brdaaty®school policy or for a
behavior not consistent with the core values of @eSHigh School.

SATURDAY JUG

- If a student continues to persist in a form of étrathat is not in accordance with
the Student Code of Conduct, further actions véltdken to modify the student’s
behavior.
Once a student has accumulated 4 hours of timg@ e will be assigned a
Saturday JUG.
Saturday JUG will take place from 8:00-11:00 am.
A letter will be sent to a student’s parent/guandighen he is assigned to Saturday
JUG.
This letter must be signed and returned acknowegthiat the parent is aware of the
disciplinary infractions and the assigned time pladte for Saturday JUG.
If a student persists in a form of behavior thatos in accordance with the Student
Code of Conduct after serving a Saturday JUG, tilesit’s parents will be called in
for a meeting to discuss the infractions.
If a student fails to attend Saturday JUG for reagbat were not approved prior to
the Saturday JUG by the Vice President of Acadeffrascipal or Dean of Students,
he will be immediately suspended until the studep#irents have met with the Vice
President of Academics/Principal to discuss theactions.

A parent meeting will lead to a probationary coctar suspension.

Examples of inappropriate behavior include butrerelimited to:
- Unexcused absence from school

Tardy to school

Tardy to class

Dress code violations

Failure to clean up after one’s self at lunch

Use of cell phone at unauthorized times

Disruptive behavior in the hallway

Talking during daily prayer

Having personal electronic device in class
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Inappropriate language

Harassment or bullying of another student or fagsiaff member
Defying the authority of a teacher/staff membes. (insubordination)
Possession of tobacco products

Skipping class

Cheating

Defacing school property

Participating in a food fight

Some behaviors may result in multiple JUGs and a nradatory referral for
counseling services.

PROBATION/SUSPENSION
Some breaches of the DeSales Code of Conduct @mesenough to warrant probation
or an immediate suspension. Fighting, possesgidlegal drugs/alcohol, theft, physical
or verbal threatening or assaulting of a studexylty or staff member, and vandalism
are examples of types of behavior that would resudt suspension.
When a student is suspended, a conference betiegmatent(s)/guardian, the
Student Services Team and the Vice President ofiéwécs/Principal must take
place before the student returns to school.
If a parent/guardian refuses to conference withfStuelent Services Team and the
Vice President of Academics/Principal, the studefitbe dismissed from DeSales
High School.

DISMISSAL
- A student whose behavior is so egregious or whs faicomply with the conditions
of suspension will be dismissed from DeSales HighoSI.
A student who is convicted of committing a felomemgages in a behavior that
would be considered a felony will be dismissed fidatales High School.
Dismissal is immediate.
Once a student is dismissed, he may not applyeftmission.
A student has the right to appeal a dismissalédteSales High School Board.
At the end of the school year, a review of all stutddiscipline records is made.
0 As aresult of that review, a student may not lvéed to continue his
education at DeSales, or a student’s return maydme probationary.

Financial Policies

PRIVACY OF FINANCIAL INFORMATION

The School Business Office will provide financiafarmation only to the person or
persons who sign the Tuition Payment Contract agjbesponsible for a student’s
charges. Students will not be given financial infation.

TUITION AND FEES
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The school offers two payment options for tuition:
A single tuition payment is due on or before Jupntl a twelve month payment plan
with payments beginning in June.
A discount will be offered to families who choo$e ssingle tuition payment option.
The school utilizes a tuition collection service &l monthly tuition payments.
The school requires authorization for debits frobaak account.
Fees for field trips, Immersion Week activitiesass projects, athletics, Advanced
Placement classes, junior retreat, and senioratedire not part of the tuition.
Fees may not be included on tuition contracts.

Tuition accounts must remain current throughoutsitteool year. Should an account fall
into arrears, it is the parents/guardians respditgito contact the Director of Finance to
make arrangements for the past due tuition. Tuiiccounts that are not current could
result in the student being withdrawn from St. EraibeSales High School and the
account being turned over to an outside agencgdibection. Diplomas, transcripts,
senior rings, and/or report cards will not be regzhuntil all financial obligations to the
school have been satisfied.

NON-PARISH ASSESSMENT

Per Archdiocese of Louisville requirements, a $60-parish fee will be assessed to non-
Catholic families or families who are not activedgarticipating in a Catholic parish.
This fee will be billed to your family. It is araly’s responsibility to show proof of
parish membership by a phone call or letter fromrymarish. You will be notified if you
are not listed as a member.

TUITION ASSISTANCE

The school utilizes the Public School Aid Servioedvaluation of and recommendations
for tuition assistance. These forms are due dyréatPrivate School Aid Service on or
before the published due date. Applications thatae or incomplete may not be
evaluated. Please read all instructions careauly complete all questions. Responses to
financial assistance applications will be mailed/iay.

Families receiving a tuition assistance award agelired to sign an Acceptance of
Tuition Assistance Award and Amendment of Tuitiayfent Contract Form and return
the form to the school office by the established date.

Failure to complete this form and return it to the school office by the due date could
result in forfeiture of a family’s tuition assistance award.

SCHOLARSHIPS

If your son has been granted a scholarship fromuaside source, (i.e. elementary
school, outside organization) this amount will hetdeducted from the tuition but will be
posted as a tuition payment when the actual clesdceived at the school. It is
parent/guardian’s responsibility to provide writdocumentation from the awarding
organization to the school and arrange for theideitsource to pay the scholarship in a
timely manner. The check needs to be made pagaigletly to DeSales High School.
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If you have chosen a single tuition payment optmlease make sure the school receives
the payment before July 1; any payments receivied tifis date may cause you to forfeit
your early payment discount.

WITHDRAWALS

Families of students who withdraw or are dimissd@tilve obligated to pay the full

tuition and all fees. Tuition will not be proratéat withdrawals or dismissals Diplomas,
senior rings, and/or report cards will not be reézhuntil all financial obligations are
met.

General School Regulations and Policies

OFFICE PROCEDURES/STUDENT RECORDS
Business Hours and Telephone Numbers:

The School Office is open Monday through Fridayrfré:30 a.m. to 3:30 p.m. during
the school year.

During the summer, the office is open from 7:30.auntil 3:30 p.m. Monday through
Thursday and 7:30 a.m. to 12:00 p.m. on Friday.
School business is normally conducted during theses.

School Office 368-6519
School Fax Machine 366-6172
Athletic Office 361-1231

OFFICE RECORD-KEEPING

If you change your address, phone number, or parfehmation during the school year
or during summer break, please inform the officenediately so we can update your
records.

The Permanent Record

A student’s permanent record includes the followirfgrmation:
Student’s name, date and place of birth, and pgireames and addresses
Academic record, grade level achieved, and aptitesiescores
Attendance record
Honor roll recognition

The Temporary Record

This includes health records, accident reportgheaanecdotal records, disciplinary
actions and guidance reports. These reports scardied once the student has graduated
or has left the school community.

Parental and Student Access to Records

Following legal guidelines, the policy of accessthool records is as follows:
Parents have the right to inspect all records.
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Students have the right to inspect their permaresmdrd, while parental written
permission may be required to inspect the tempaeyrd.

School professional personnel may be present ¢éogrét information contained in
the student records.

All appropriate requests to inspect student recatitide honored within 72 hours.
These guidelines do not limit the confidentialiffcommunications, which are
protected by law, or which are given in confidetwea religious counselor or
authorized school personnel, by a student, paresayother party.

Release of Records

School records or information contained thereirl st be released or disclosed to

unauthorized persons. They may be released:

- To parents, students, or any other person, witli#ted written consent of the parent
designating the person to whom records may besedtka
To the Office of Lifelong Formation and Education.
To official representative of a school to which #tedent is transferring on request of
either the student, parent of the student or theac
To persons for research purposes provided thatuaiest or parent can be identified,
In response to a court order provided that thergardee notified in writing, and given
a copy of the records released (Parents may retpusse the records before they are
released).
To any person as specifically required by law, pdes that the person presents
appropriate identification and a copy of the sewuithorizing such access.
In cases of emergency, to appropriate persong iinftormation is necessary to
protect the health and/or safety of the studewtloer persons provided that the
parents are notified as soon as possible of suease.

According to law, both birth parents are entitledgtudent records unless there is a no-
contact order in a divorce agreement. If a no-actnorder is part of a custodial
agreement, we must have a copy of the custodiakagent on file in the Office.
Otherwise, student records will be sent to anyhlpdrent requesting them.

Written records of any release of information shallkept as part of the student record.
Such records would consist of any consent formesndime and position of the person
requesting the information, as well as the purptisedate and the name of the person
releasing the records. The school will chargesaofie$3.00 for each record copied after
the first. All accounts with DeSales High Schoulst be current before any transcript
of credits can be released or college recommentatiade. Requests for student
records will be fulfilled within two business dagtreceipt of the request.

FOOD SERVICES

Hot lunches and snacks are available on a dailig lrashe Coach Room Café. Students
may either bring their own lunches or buy theirdoes in the Coach Room Café. The
cost of a plate lunch is $3.60 per day. A-La-caems are also available. Soft drinks
and commercial food products are not allowed inctifeteria during lunch periods due
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to regulations of the Federal Lunch Program. A thigriunch menu is posted on the
school’s website.
The DeSales cafeteria uses the POS system.
Students will have a permanent ID card that wilpbevided by the school. If a
student loses the provided ID card, he will be ssse a fee of $25 for a replacement
card.
Students must use this ID card when purchasingsiiarthe café.
The use of a student’s ID card by someone other e student to whom that card
has been assigned will be considered theft antetitesss such.
In order to purchase food in the cafeteria, a studeist have money in his POS
lunch account.
A student may not charge items to his account.
Cash will be accepted only on a temporary and/@rgency basis.

USE OF THE GYMNASIUM
Students are not to be in the gym during the sctaplunless scheduled to be there
for class, meetings or assemblies.
The gym is available for team practices, intransieadd other functions at which a
faculty/staff member is present.
All use of the gym for any DeSales student-relatetivity is scheduled through the
Athletic Director.
Others wishing to use the gym must contact thedbreof Athletics

TRANSPORTATION
As a community school serving the southern area®oisville and Jefferson County,
DeSales High School is accessible through varioesns of transportation.

TARC provides adequate service right to the fradrdf the school for students in
the Louisville City areas. The bus service runsegtlar intervals for the
convenience of our students.

A considerable number of students travel to schooér pools.

Older students, with their own car transportatiteye been very cooperative in
providing transportation to other students in tlageas.

At times, families have developed car pools togpamt students from nearby areas.
Students who drive must register their cars withgbhool and comply with parking
regulations.

STUDENT PARKING

- Students must register any vehicle driven to schotile Campus Store by
purchasing a parking pass (cost: $25.00 for eahlthe.
At the time a student registers his vehicle, hé¢ balassigned a numbered parking
space. All students who drive to school are t& rathe back DeSales parking lot in
their assigned parking space.
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A student who parks in a space other than the @ménich he has been assigned will
be given a parking ticket in the amount of $25/@ must be paid in the Campus
Store within ten (10) days of issuance.

After ten (10) days, the fine increases to $35.00.

A student with two or more unpaid parking ticketfl inave his car towed at the
owner’'s expense.

Upon arrival at school, if a student discovers 8mheone has parked in his assigned
space, that student should drive to the front efdthool, park in a visitor’'s space and
then inform the Campus Store Manager.

Students with security alarms on their cars aengure that the alarms will not go off
during the school day.

DeSales reserves the right to search cars with cauand if necessary impound them.
Cars parked on school property without a properly dsplayed parking pass may be
towed at the owner’s expense. DeSales assumes @esponsibility for damage or loss
to cars parked on school property. Parking on Laublin Avenue is not allowed.

MEDICATIONS FOR STUDENTS

Students are not allowed to self-dispense nor Iratieeir possession any medications
during the school day. Students should take angssary medications at home under
parental supervision.

When it is necessary for a student to receive aggication at school, the following
procedures must be followed:

Parent/guardian and prescribing physician must ¢et@@ prescription form which is
kept on file in the school office.

Only prescriptions/medicines sent to school indhginal container with the original
prescription label attached will be dispensed.

Prescriptions/medicines will be kept in a secumatmn in the school office and
dispensed only by authorized school personnel.

A log will be kept of the medication dispensed.

Students with asthma may carry prescribed inh&eBRN as long as the school
office has been notified

FIELD TRIPS

- A student may participate in a school-sponsordd figp if he is in good standing
both academically and behaviorally.
A student’s signed (by his parent/guardian) anedl&eld trip permission slip must
be turned in before a student will be allowed vk school for a field trip.
Verbal permission over the phone is not acceptable.

CAMPUS STORE

The Campus Store carries select school supplies aadety of DeSales Colt Pride
items, such as sweatshirts, sweatpants, T-sholsstyle shirts, caps, etc. The Campus
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Store is open every school day and at other detgdriemes. A monthly calendar is
posted on the school’s website.

ASBESTOS MANAGEMENT

The Archdiocese of Louisville’s Catholic schoolsabeith asbestos-containing materials
as directed by the Kentucky Department of Natueddrirces and Environmental
Protection (KDNREP). Students should not entetkvaweas of the school such as the
boiler room without the specific permission or diten of a responsible adult, and they
should not vandalize pipe insulation or tile floarsd ceilings.

Asbestos-containing materials are in good condiiioa pose relatively little potential for
the release of asbestos fibers under normal usearditions. DeSales will continue to
be inspected on a regular basis to insure thastsbeontaining materials pose no health
hazards, and that all parts of the building meeegament regulations.

The complete inspection report and laboratory aesyor DeSales are available in the
Main Office if you wish to consult them.

STATEMENT ON HONOR THY CHILDREN

St. Francis DeSales High School complies witheduirements set forth by théonor
Thy Childrenprogram instituted by the Archdiocese of Louisvilkknyone individual
who works regularly with the students of DeSaleghHbchool has completed tHenor
Thy Childrentraining program.

STATEMENT ON KHSAA REGULATIONS

St. Francis DeSales High School is a member oK#h@ucky High School Athletic
Association. As such, DeSales High School compligis all KHSAA rules and
regulations.

Teach-nology Program

LAPTOP PROGRAM POLICIES

Internet and computer access is available to gedlgtudents, teachers, staff,
administrators and invited guests at St. FranciSdbes High School. Individuals who

use these computing facilities do so as guestse@dles High School and are expected to
conduct themselves according to the DeSales Higb@®&Acceptable Use and
Procedures (AUP) policy outlined below. All usenfi be required to read and agree to
accept the procedures, herein referred to as tbepiable Use and Procedures Contract,
before gaining access to information systems. ullestt and his parents and/or legal
guardians must sign an Acceptable Use and Procegu to receiving a laptop
computer and accessing the Internet.

The Internet is an electronic superhighway conngatiillions of computers throughout
the world. Internet services provide access toteaic mail, public shareware programs
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of all types, many university resources, and massniversity and government
databases. St. Francis DeSales High School sgbertights of students, staff and
community members to have reasonable access tmuganformation formats and
believes users need to use this privilege in anogpiate and responsible manner.

Access to computers provides the availability oferial that has no educational value
and DeSales High School uses web filtering and taang software to identify web

sites that are inappropriate for students and pibaccess to them. While most
inappropriate sites are filtered, no filtering gystis perfect and in a global network it is
impossible to control access to all materials #natobjectionable or inappropriate.
DeSales High School cannot, and does not, représatnasers will not have access to
inappropriate or objectionable material. Parentslagal guardians must consider this in
deciding whether to permit their sons’ access ¢oltiernet.

All users are required to use electronic resouirtes educational or school-related
business manner. No user shall employ any resdoreehich they have not been given
permission. No user shall use any school resdorperform illegal activity. Users are
not allowed to transfer or store on school res@iez®ey material considered copyrighted,
obscene, or threatening. All users, at any lewe responsible for reporting violations of
any rule to an appropriate individual (i.e. teaghéce President of Academics/Principal,
technology coordinator). The school has the ragitt capability to access and monitor
all data and programs located on school computers.

Below is a detailed list of rules to be followedpken down into different aspects of
electronic usage. As is always the case, othesnmlay be developed in response to any
additional misuse or abuse of the laptop computkesschool network, or the Internet.
If a DeSales High School user violates any of thesas and conditions, his or
her internet and computer access will be terminatetifuture access could be
denied.
The signatures on the DeSales High School Acceptabé and Procedures
Contract are legally binding and indicate the partwvho signed have read the
terms and conditions carefully, understand thgnisicance, and agree to abide
by these terms.

USE OF SCHOOL COMPUTERS

All use of school laptop computers is regulatedigyacceptable use policy. A copy of
this policy is given to each student and paresiga with enrollment or reenrollment.
The computers at DeSales are the property of theost@nd are provided for student use
in class research and for preparation of assigmifentlasses. Office and staff
computers are off limits to all students.

Individual computer usage shall be used for, bufinoted to:
word processing
spreadsheet, and database creation and management
desktop publishing
accessing media such as CD-ROMs and the Internet.

Student/Parent Handbook 09-10 43



All laptop computers are required to be fully cltetgand the students are required to
plug in their computers daily to charge the battery

The following are rules for computer use:

- Computer accounts shall only be used by the awbdmwner of the account. No
attempt to gain unauthorized access to accoumpisrinitted
Users are not permitted to delete, add to, or mpdt# installed hardware or software
on any school computers unless given explicit aughton.
Users are not permitted to download or install sofgjware on school computers,
unless given explicit authorization.
Users are not permitted to deface, damage, or \iaaday school computers. This
includes, but is not limited to, any of the followji activities: opening the cover on a
computer, stressing or removing any cables, rengoamy keys or parts, placing any
substance on or in any part of the computer, andsarting inappropriate objects
into any part of the machine. Users must not edtiak when using the computers.
Vandalism includes, but is not limited to, damagdefSales High School computer
equipment and electronics and the uploading, doadhia, or creation of computer
viruses.
Attempts to obtain access to restricted sites essrviles, databases, etc. are
prohibited. Unauthorized access to other systengs (hacking”) is prohibited.
Use of Internet chat protocols (e.g. “instant mgsgg) are not allowed.
Passwords must be kept private and should be ctdregently.
Personal addresses, phone numbers, and finani@ahiation should not be included
in network communication.
Internet and computer use for commercial purpdsecial gain, personal business,
or product advertisement is prohibited.
Users are not permitted to play computer gamesssmlgected to do so by a faculty
member for instructional or educational purposes.
Students are prohibited from using another studex@mputer or AC adapter.
Network Usage
Users on the network have access to printers, eefiletsaving, and network
programs. The school provides virus scanningeasd#iver level. The school also
uses advanced forms of user management to monieeréss computer and Internet
usage. This allows the prevention of unauthoraerkss outside of the internal
network.

The following are rules for all users in conjunctio with network use:

- Users may only use the account assigned to thdrns means accessing other
accounts, providing others access to network seswic accounts, and sharing
secured passwords. Any activity done under a sis&xcount is that user’s
responsibility.

Users must lock or log out of their account upavieg the workstation for any
reason.
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Users are not permitted to hack into the accouingsmyp other student, staff or
community members. Users are also not permittézhts into any system whether
local or global in nature.

Non-approved multi-user games are not permittedricacross the network by any
user.

No user shall monopolize the network by downloadingsing large programs across
the network.

Students must have expressed authorization freewdty or staff member to print to
any school printer.

INTERNET USAGE

The Internet is to be used by students, staff,camdmunity members to gain access and
view the most current information available. Stricis DeSales High School realizes
the risks in Internet use, but feels that the b&netitweigh the risks. The school
provides content, site, and download filtering wafte to insure a safe online experience.

Unauthorized access to unrestricted email, chat rans, and message boards is
prohibited. However, the only true safeguard is adlt supervision. THEREFORE,
ADULTS WILL SUPERVISE ALL INTERNET ACCESS AT SCHOOL .

The following are rules for Internet use on schootomputers:

- Sources of information on the Internet do not asvasovide accurate, complete, or
current information. Users must take responsybibt the validity of the information
found.

Students may not register or access third partyl@oeounts (i.e. Hotmail, AOL
Mail, etc.)

Students may not use chat rooms or message boards.

Students may not “surf’ the Internet for any pugast sanctioned by their current
instructor.

Logs will be checked to provide a user’s login tiamel their time spent at web sites.
The laptop computers are not currently set uplemahome use on the student’s
home Internet/network; therefore, students are tmbccess the Internet on their
laptop computers using the school network.

STUDENT REPSONBILITIES

Students are responsible for their actions. Taelter will be the first person for students
to contact. All students will have their own indiwal account to log into the network.
This will allow access to authorized resources &ppropriate levels of supervision. All
students will have Internet access under adultrsigien.

PARENT RESPONSIBILITIES

Parents are responsible for their children’s astiooncerning violation of the Acceptable
Use and Procedures. Parents are to monitor stademuter activity at home, including
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removable media devices (e.g. flash keys, CD-RGivid,external hard drives) and
report to the school any inappropriate usage.

CONSEQUENCES OF IMPROPER LAPTOP USAGE

Consequences for improper use of school electr@smurces can vary due to the
severity of the action. Punishment can range fremporary restricted use to permanent
loss of access, forfeiture of the laptop, and dssalifrom DeSales High School. DeSales
High School has the final authority in determiningppropriate usage and determining
punitive action and the parents and/or guardianseatp accept the school’s decision
regarding determination and punitive action.

LIABILITY
St. Francis DeSales High School will not be respgmeador loss of data.
This includes, but is not limited to:
o Delays
0 Misdeliveries
o0 Service interruptions caused by data provider,igegte or user
error/omissions, or equipment failures.
All possible steps will be taken by the school totpct data and provide a stable
network.
The students and their parents and/or legal gussdiee responsible for the condition
of their laptop computers.
If the laptop computers are damaged, lost, or sjahe students and their parents
and/or legal guardians will be liable for repairg@placement.
DeSales High School has the final authority in deteing the cause of damaged
laptop computers and parents and/or guardians agarept the school’s decision
regarding cause of damage.

The following fees have been established for lagmpputer replacement and repairs.
These prices are subject to change based on cuneeket prices.

LCD Screen $150/$300/$600 (First/Second/Third)
Hibernation Button $50.00

Keyboard $30.00

Individual Keys (cost per key) $6.00

Barcode Label Replacement $2.00

Serial Tag $5.00

Hard Drive Bezel Housing $40.00

AC Charger Replacement $50.00-$100.00

Laptop Computer Bag $60.00

Laptop Replacement $1,400.00
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